Circular 18/2003

‘ DEPARTMENT
> April 2003 OF HEALTH AND
CHILDREN

AN ROINN

Regional Chief Executive Officer ; )
= SLAINTE AGUS LEANA

Eastern Regional Health Authority

Chief Executive Officer A Swatem ior You
Each Health Board

Revision of the Pav and Conditions of Play Specialist

[ refer to the recommendations of the report of the Joint Working Group on Play
Specialists.

The sanction of the Minister for Health and Children can be assumed for the
implementation of the arrangements set out in the report (copy attached).

As per Letters of Adjustment issued by the Department of Health and Children in
November 2002, an adjustment has already been made to each relevant Board’s financial
allocation on an ongoing basis to take account of the costs involved in implementing the
revision of pay and conditions for Play Specialists.

All queries in relation to the report of Joint Working Group on Play Specialists should be
addressed to the Health Service Employers Agency, 63/64 Adelaide Road, Dublin 2
(Telephone: 01 6626966).

Yours sincerely

A
feud IFCoirppan

Paul Flanagan 7

Personnel Management and Development

¢.c. Mr. Brendan Mulligan, Head of Industrial Relations, HSEA

)

Ce phwr N\
R Hawkins House Dublin 2
Teach Haicin Baile Atha Cliath 2
— Telephane (01) 635 4000 VPN112
Fax (01) 635 4001

Email: info@heaith.irlgov.ie



Health Service
\ Employers Agency
Jth Serdce Employers Agency
e Emplbrer s 63-64 Adelaide Road

Dublin 2
20T Apryd 2003

Tel: Ol 662 65966
Fax: O1 662 6977
. email: info@bhsea.ie
N Waisam Beausan ’ ¢

Principat Otticer

Depuravent of Health and Cheldren
Flawkins House

Dublin 2

Re s Revision of Pay and Conditions of Play Specialists

Prear Witham

Ireter o the Report of the Joint Working Group on Play Specialisis,

Lattach tor vour attention the provisions of the Report which set out pas and conditions
ot employvment for the grade of Basic and Senior Play Specialist | should be obliged 17
vouwould now bring the attached o the atention of cmploving authoriies n

Departmen Cireular,

Phank o tor vour attention o iis matier.

Yours stneerely o

an Mulligan
HEAD OF INDUSTRIAEL RELATIONS

y
S
E

/

/




Revision of the pay and conditions of Play Specialist

Job Description:
Jab deseriptions for the post of Basic and Sentor Grade Hospital Play Specialist are

atteched 1 Appendix L
Recruitment
Recrtment and selection ol all Basie Grade Play Spectalists should e carriod out in

accordance with normal recruttment procedures.

Basic Grade Hospital Play Specialist:

Uhe tollowine educational criterta s required at recruitmont stave 1or the post of Plas
¢ i B | :

Specidlist:
Fssential Qualifications:

o NNEB Montessort BA m Larly Childhood Studies Psvehologs Diploma in
Childeare or equivalent professional chaldeare qualifications.

o 2 vears experience ol working with children in a group sctting.

Desirable Qualitications:

o Hospital Play Specialist Certificate (HPSET Edexel Protessional Development
Certifteate in Hospital Play Specialism) or equivalent.

o Itis expected that should the candidate not have this qualification. they should
be willing to undertake itwithin a three-year period.

e Lxperience of Hospital Plav.
Annual Teave
[he annual leave entitfementis 24 working davs per annum

Hours per week
33 hours per week

Basic Grade Hospital Play Specialist Pav Scales

The salary scale for this grade is set out below and pavment on the new scale will be

eitective from 17 January 2001,
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Senior Hospital Playv Specialist:

Fhe tollow g educationad criterta s reguired at recruttment staze for the post of Pl

Specralist
Fssential Qualifications:

o Hospral Play Specialist Certificate (HPSET Bdexel Professional Development
Certiticate in Hosputal Play Specialism) or equivalent.

o Have a munimun of three vears Hospital Play Specialist at Basic grade fevel
Desirable Qualifications
o Recounised management course,
Annual Leave
The annual leave entitlement s 26 working davs per annum
Hours of work

A3 hours per week

Senior Grade Hospital Plav Specialist Pav Scales

Phe satary scale for this crade 1s setout below and payvment on the new scale will be
citective from © Januars 2001
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A\ppendix |

BASIC GRADE HOSPITAL PLAY SPECIALIST

VMO THE POSNT:

Uie Hospatal Play speciabistwill be workimge with children ot all aze s mdividually oy

moroups. 1 a varnety of setdngs. Heoshe will assess the individual conld s needs and
provide appropriate play actvities which could include remedial and Sevelopmenia,
phave facilinating expression of feelings and encouracing the mamtenaiice of Tinks
within the home. He She widl be mvolved madvising and supporting parents and
carers i the play needs ot chuldren i the Hospual, The Hospial Plas Specialistwill

Bese with and participate . the multi=disciphinary eanm in the otal care of the child.

advising on plav and communtcation with children,
REPORTING RELATIONSHIP:

Phe Hosputat Play Spectalistwill be elintcally accountable to the Clinreal Nurse
Manager ona dav-to-day basis and be professionally accountable to the Sentor
Hospral Play Speciahist desiznated Play Services Manacer, for examyple, Clinieal
Nurse Manager.

SPECIFIC ACCOUNTABILITY

Fivs s o curdedme tor dutios and vesponsibilities, which sl vary according to

circumistances, The post holder will:

e Orzanise. mitate and supervise play facthities for children. appropriate to ther

aze. medical condition and backzround.

»  Partcipate m the assessment of the plav, developmental and emotonal necds
ot mdividual children and plan, implement and document therapeutie play
progranumnes, as part of totaf care.

+  Parucipate in playv preparation. post procedural play and diversional therapy
with individual children and groups of children. as appropriate.

o Involve parents carers in child’s play activities and offer professional suppoert
and advice.

+  Provide piay facthites tor all patents throughout the
Hosprtal Unit Departiment.

o Assistin the scelection of tovs and play equipment and ensure that all
cquipment is safe and mamtained m good order,



Fake indnrduat reicrrals i conpumetion with other protesstor s o provide

spectlic goal ortented therapeutie programmes and hase wad the muli-

dixciplinany eam m the total care of the child.

articipate i the mmplementation of a patient focused plas seviee forthe

Flospial, mcluding measures to monttor the service bemz prooded

Record and report detatis concernmg nushaps, complunsg i dents acetdenis

and delects w supplies and equipment through the appropriate channels,
3o willing to participate in performance review as requared.
Adhere o patient confidentiality at all tines,

Atend team mectines, ward reports and so on as required. to et

communication

Supervise play volunteers and work experience students v accordance with
Hospital palicy.

Fnsure that alb work s documented and appropriate vecords are mamtained

Teachine and Education

nlacement and other ealth care professionals.
|

Keep abreast ot on-gomg developments in the arca and attend ectures.

seminars and study davs as required.

Participate in in-service tramning as required (e Lifting and Handling
programme. Fire Training, Resuscitation Training).

Familiarise him hersellwith the relevant Hospital policies and procedures.



SENTOR HOSPITAL PLAY SPECIALIST

AN OF UHIE POST:

1

Phe Sercer Hospual Play specialist widl wse Tus hor understandime, <5l and

avacTities. This a

experience to proy de aowide range of normal and therapeutic p

oo preparation, post procedural pioayand pre-admission prevaranon. e
Senior }m\p ital Plav Spectalist may take idividuat relerrals o conjuscton with othe
professionals to provide specttic goal orientated therapeutic play prozrammes and
developmental assessments. He She will be responsible for the teaching of feamer and
quahitied statton all aspects of play in the Hospral, He She may be u.\l\!l]\li e for
plav service resources. The Senior Hospital Play Specialist will superse qualitied
play st and also supervise and be responsible for unqualiticd statt such as play

assitants. work expenience statts student Hospual Play Speciahists and volunteers
REPORTING RELATIONSHIP:

Phe Hosprtal Play spectabist will be clinicad v accountable to the Chinseal Nurse
Manager A ssistant Director of Nursing Director of Nursing as per Hosprad structure:
and professionally accountable o the Clintcal Services Manager.

SPECTFIC ACCOUNTABHITY

Fhis s cuidedime tor duiies and responsibhilitiesowhich will vary aceading o

CIICHEMSTane s,
e post holder will:

o Oruzanise. mitate and supervise play factlities for children, appropriate to therr
ace, medical condition and background.

o Demonstrate his her constderable expernience and understandingz in providing o
high quality play service many speciality

e Participate n the assessment of the play. developmental and emotional necds
of individual children and plan. implement and document therapeutic play
programmes. as part of total care.

o DParticipate i plav preparation. post procedural play and diversional therapy
with individual chitdren and croups of children. as appropriate.

o Dlaise with other deparmiments and statt m innating and developing play
services within the Hospual TniDepuanment.

1

o Drovide protessional support and advise parents/carers revarding play.,
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fospriad moan s o and consaltiative capeeiin,
o bosure that all work s documented and appropriate records are maintained

o« Adhere o patien and sttt eontidentahiee o all times,

Staff Manageement

Fnsure adequate supervision o stadt and redeploy staff accordingty o ensure

adequate resources and cover.

o Recruit selectand supervise play volunteers in accordance with Hospital

policy,

2 >

o Rocruit select and supervise swoork experience students i accordance with
FHospral policy
.

»  Participate i the recruttment and selecton of plav staf and assistm their

mduction and orentation m accordance with Hospital policy,

o Have responstbiiey for the professional development ot all phay sttt and
provide on-going support and advise on play matters incheding pertormance

review inaccordance with Hospital policy.

»  Asa Head of Depariment and m the absence of a managerial posi. the post
Folder will be reguired to attend meetings, keep records and carry out other

duties in hine with Hospital requirements.

*  Beaware of and understand all relevant Hospital Policies ensuring that ail
staffare familiar with and have access to Hospital policies.

Fducation and Training

*  Contrtbute to the teachig ot student nurses, other students on placements and

other health care professionals.

o Keep abreast of on-gomyg developments i the arca and attend relevant
lectures, seminars and study days as required and participate in in-service
training as required. that s, Litting and Handling programme. Fire Training,
Resuscitaton Training. ensurimng all staft are trained in Lifting and Handling
techniques and other appropriate in-service training progranumes.

Financial Management

«  Losure that statt complement is controlled within the employment ceiling and
ensure expenditure 1s restricted within budeet allocation.



Management

o Thave overalt responsibihiny tor the selectiion of tovs and play couipment and

crsure that all caurpment s sate and nuuntamed moeood ordes
i t 5

o nsure that the Play services are organtsed and delivered 1o e highest

contemporany fevels possible.

o 3¢ responsible for maintaining and developing service standards and quahi

nunagement.

e Nonior Annual Leave and absentectism and take appropriate action i and

when required.

o Determine the appropriateness ol Stidy Leave allocation i ¢ omjunction wih

the Clinteal Nurse Manager Clinteal Services Manager,

o Fosure that effective safety procedures are m place to compl swith Health,
Safety and Weltare ar Work Aot

o Receive and record details concernmy mishaps. complaimts and det
l

supplics and cquipment. Investigate the circumstances with appropriate stal

and report findimes as required

o Fnsure that Risk Assessments are conducted o a regular basis v accorndanee

with the Hospital Safety Statement,

Note:
[t may be necessary in the future to deline a Managerial Grade, which would lead s
review of the Sentor Hospital Spectalist Grade.



